[NPUHATO YTBEPX/IAIO

==z AMPEKTOP IIKOJIBI
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. r.0.Lamapa ;

Ha 3aceflaHuy I1earornyeckoro CoReh s
ITpoTtokon Ne 3 or 08.11.2021 .

MNOJIOKEHUE
0 OubIHoTeKe 001Ie00pPa30BaTEIbHOI0 YUpPeKIeHUS

l. O0mme nmos10KeHUst
1.1. IlonoxxeHue pa3pabOTaHO B COOTBETCTBUU C ['paKJaHCKUM KOJEKCOM
Poccuiickoit  ®enepanun, D3 Ne 273 «OO6 obpasoBanuun B Poccuiickoi
Oeneparun» u O3 «O OubamoTeyHoM nene», [IpuMEpHBIM MOJOKEHUEM O
oubmmoTexe 0011e00pa30BaTEIHLHOTO YUPEXKICHUS, YTBEPKICHHBIM
MunuctepcTBOM oOpazoBaHusi U Hayku Poccutickoit denepannn, denepaabHbIM
3akoHOM OT 25 mtons 2002r. Ne 114-®3 «O nmpoTHBOIEHCTBUU IKCTPEMHUCTCKOU
nestenbHOCTH» U D3 No 436-D3 ot 29 nexabps 2010 r. «O 3ammTe aeTedt OoT
uHGOpMAIINK, TPUYUHSIONIEH Bpel HUX 3J0POBBI0O U PaA3BUTHIO», YCTaBOM
MYHUIIMTIAIBHOTO OIO/IKETHOTO 0011eo0pa3oBaTenbHOro yupexaenus «lllkoma Ne
101 ¢ yrnyOneHHBIM U3yUY€HHEM OTACNIBHBIX MpeaMeToB uMeHu ['eposi CoBeTCKOro
Coroza Psi6oBa Ceprest MiBanoBu4ay ropojickoro okpyra Camapa (anee - mKoja).

1.2. bubnuoreka  sBISETCA  CTPYKTYPHBIM  MOJAPA3JCIICHUEM  IIKOJIBI,
YYaCTBYIOIIUM B Y4€OHO-BOCITUTATEIIHHOM IpOIIECcCe B IEsIX oOecreueHus mpasa
YYaCTHUKOB  00pa3oBaTEILHOTO TMporecca Ha OecliaTHOE  IOJIb30BAaHUE
O6ubIMOoTeUHO-MH(POPMAIIMOHHBIMU peCypcamu.

1.3. JlesTenbHOCTh OMONMOTEKH IIKOJIBI OPTAaHU3YETCSA WM OCYIIECTBISETCS B
COOTBETCTBHH C POCCUUCKUMH KYJIbTYPHBIMH M O00PAa30BATEIBHBIMU TPAIUIIHSIMHU,
a TakKe CO CJOXKUBIIMMCS B OOIIECTBE HJICOJOTMUYECKUM U MOJUTHYECKUM
MHOTOOOpasuem. OOpa3zoBaTenbHas W TMPOCBETHTENbHAs (DyHKIHH OUOIHOTEKH
0a3upyIOTCsl HA MaKCUMAaJIbHOM HMCIIOJIB30BAHUM JTOCTHKCHHUH OOIIeUeTI0BEeYeCKOM
KYJbTYpBL.



1.4. Lenu Oubnuoreku — QopmMupoBaHue O0O0IIEH KylIbTypbl JUYHOCTHU
oOydJaromMxcs Ha OCHOBE YCBOEHHUS TOCYJAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJApPTOB, COJIepkKaHUsA O00IIc00pa30BaTEIBHBIX MPOrpaMM, UX aJanTaius K
’KU3HU B OOIIECTBE, CO3aHUE OCHOBBI JJI1 OCO3HAHHOTO BBHIOOpA U MOCIIEYIOIIETO
OCBOEHHUS TPO(GECCHOHANBHBIX 00pa30BaTENbHBIX MPOTPAMM, BOCIUTAHHE
IPaXXTaHCTBEHHOCTH, TPYAOIIOOMS, YBaKEHHUSI K MpaBaM U CBOOOJaM 4YelOBEKa,
moOBU K OKpyxatouieil npupone, Poaune, cembe, QopMupoBaHHe 370pOBOrO
o0Opa3za KU3HH.

1.5. bubGnuorexa pyKOBOJCTBYETCS B CBOCH JesATEIBLHOCTH (elepaabHbIMU
3aKOHaMH, yKazaMu W pacnopsbkeHussmMu IIpesupenta Poccuiickoin Penepaunu,
IOCTAHOBJIIEHUSMHU U pactniopsikeHusiMu [IpaButensctBa Poccuiickoit @enepannu u
UCIIOJTHUTEIBHBIX OpraHoB cyOBekToB Poccuiickoit dexneparuu, pemieHUSIMU
COOTBETCTBYIOIIIETO OpraHa yOpaBJieHUS OO0pa30BaHHWEM, YCTaBOM IIIKOJIBI,
HacTosamuMm IlonoxeHuem.

1.6. JlesrenbHOCTh OMOMMOTEKM OCHOBBIBACTCS HA TMPHUHIUIAX JAEMOKpATHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, NPUOPUTETa OOIIEYEIOBEYECKUX IIEHHOCTEH,
IpaXKIaHCTBEHHOCTH, CBOOOHOTO PA3BUTHS JTUUHOCTH.

1.7. B Oubnuorteke 3ampemiaeTcss HW3JaHHE, XpaHEHHWE W PacCIpOCTpPAHEHHE
NEYATHBIX, AyJU0-, ayJUOBU3YAIbHBIX U HHBIX MATEPUAJIOB, COJEPIKAIIUX XOTS ObI
OJIMH U3 MPU3HAKOB, IPEAYCMOTPEHHBIX YACThIO MEpBOM cTaThul | DenepanbHOro
3akoHa OT 25 wutons 2002 r. Ne 114-®3 "O npoTUBOAEHCTBUU 3KCTPEMUCTCKOM
NEATENIbHOCTU", HE JONYyCKaeTcs Halluuue HKCTPEMHUCTCKHX MaTepHUasoB,
NPU3BIBAIONIUX K  OCYIIECTBICHUIO HOKCTPEMUCTCKOW JICSITENBHOCTH  JMOO
00OCHOBBIBAIOIINX WM OMPABABIBAIONINX HEOOXOAMMOCTb OCYIIECTBICHUS TaKOU
NEeSATENbHOCTH,  IyONHWKanuid, OOOCHOBBIBAIOIIMX  WJIM  OMPABBIBAIOIINX
HAI[MOHAJIIBHOE W PacoBOE MPEBOCXOJCTBO, JIMOO OMPaBABIBAIOIINX MPAKTUKY
COBEpILICHUS BOCHHBIX WIM WHBIX NPECTYIUICHUM, HAIPABICHHBIX HA MOJIHOE WJIU
JAaCTUYHOEC YHHUYTOXXKCHHUE KaKOW-IMOO HTHUYECKOH, COIHAIBHOW, pPacoBOH,
HAIMOHAITBHOW WJIW PEIUTHO3HOM TPYIIIIHI.

Kpome Toro, x takum marepuanam, B COOTBETCTBUHU €O CT.13 @DenepasbHOro
3akoHa oT 25.07.2002 r. Ne 114-®3 oTHOCSTCA:

a) ouManbHbIe MaTepUabl 3aNPEIICHHBIX SKCTPEMHUCTCKIX OPTraHU3aIlHii;

0) MaTepualibl, aBTOPaMU KOTOPBIX SIBISIIOTCS JIMIIA, OCYKJIEHHBIE B COOTBETCTBUU
C MEXIyHapOAHO-IPABOBBIMU aKTaMH 3a MPECTYIUICHUS MPOTUB MHUpA H
YEJIOBEYHOCTH W COJEpXKAIIHUE IPU3HAKH, MPEIYCMOTPEHHBIE YACTHIO NEPBOMU
cratbu | Hacrosmero OenepabHOrO 3aKOHA;
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B) JM0OBIC MHBIC, B TOM YHCJIE aHOHMMHBIE MaTepHAIIbl, COIEpIKaIIUe MPU3HAKH,
MIPEeTyCMOTPEHHBIE YaCThiO NEpBOM cTaThu 1 HacTosmero deaepanbHOro 3aKOHa.
B nomemennn 0ubnuotexku pasmeniaetcss OeaepanbHbIi CIIUCOK YKCTPEMUCTCKOM
JUTEpaTyphl, YTBEPKICHHBINA (eepaabHbIM OpPraHOM HCIIOHHUTEIHHON BIIACTH,
3alpelICeHHON K pacnpocTpaHeHuiro Ha Ttepputopun Poccuiickon depnepauuu.
AxTyanuzauus — CHOUCKa  DKCTPEMHUCTCKUX  MaTepualioB  OCYUIECTBISETCS
€XKEMECSYHO, O YeM COCTABIIAETCS COOTBETCTBYIOHIMM akT. OAMH pa3 B MecsIl
KOMHUCCHEH OCYHIECTBJISETCS CBEpKa MNOCTynawmux B (oHA OuOIMOTEKH
TOKyMEHTOB ¢ DenepalbHBIM CIHCKOM SKCTPEMHUCTCKHX MaTepUaOB, O YeM
COCTaBIIIETCA aKT MPOBEPKU M JeNaeTcs COOTBETCTBYIoWas 3amuch B KypHaie
cBepok (Qonma Oubmuoreku ¢ DepepanabHbIM CIHUCKOM SKCTPEMHCTCKUX
MaTepHaJIOB, KOTOPBIN BeAeT neaaror-oudanorekapb. OOHapyKeHHbIE MaTEPHUAIIbI
U3BIMAIOTCS U3 000poTAa.

B cootBeTcTBUM ¢ DenepanbHbiM 3aKOHOM P® ot 29.12.2010r. Ne 436 «O 3amiure
aereid oT wWH(GOpMAaNWW, NPUYMHSIONIEH Bped WX 370POBBI0 W Pa3BUTHION,
®enepanbHbiM 3ak0OHOM 0T 29.07.2013 No 135-®3 «O BHeceHUM W3MEHEHUU B
cratbto 5 @DegepanbHoro 3akoHa «O 3amure Jgered oT  MHGOpPMAIIUWH,
NPUYUHSIONIEH Bpell UX 3/I0POBbIO U PA3BUTHIOY MENAror-0ndInoTeKaph BhISBISET
U HUCKIIOYAeT W3 OTKPBITOrO JOCTYyNa TIeYaTHbIE WU3JIaHUs, COOTBETCTBYIOIIHE
3HaKy WH()OpPMaIIMOHHON MpoAyKiuu 16+; 18+.

1.8. Tlopsmox noctynma k OuOmMoTeYHBIM (GOHIAM W JPYyrod OHMOIMOTEUHOMU
uHpOpMAIINK, TEePEeYeHb OCHOBHBIX YCIYT W YCJIOBHUS HX TPEJOCTABICHUS
OMOJIMOTEKOM OpeEAI0TCS B

«IIpaBunax moab3o0BaHUsS OMOINOTEKON.

1.9. Opranmzainus O0OCITYy)KHBaHUS YYaCTHHUKOB O0O0Opa30BaTElIbHOIO Ipoliecca
NPOU3BOJIUTCA B COOTBETCTBUM C TIPABWJIAMH TEXHUKH OE€30MACHOCTH W
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO- TUTUEHUYECKUMH TPEOOBAHUSIMHU.

Il. OcHoBHBIC 3a7a4H

2.1. OcHOBHBIMHY 3a7ja9aMK OUOTHOTEKH SBISTFOTCS:

a) oOecrneuyeHHEe ydYacTHHKaM OO0pa30BaTEeNBHOrO IIpolecca — OOyJaroImumMcs,
MeJarornueckuM pabOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM TPEICTaBUTEISIM)
oOydarommxcs (Janee - TMOJMB30BaTENsIM) — JOCTyNMa K WH(POPMAIUU, 3HAHHSIM,
UIeAM, KYJIbTYPHBIM IIEHHOCTSIM TOCPEJICTBOM HCIOJIb30BaHUS OUOIMOTEUHO-
nHpopmanroHHbIX pecypcoB MBOY COIIl Ne 101Ha pa3nuvHbIX HOCHUTENAX:
OyMaXHOM (KHUXHBIN (OHM, GOHA MEPUOJUUYECKUX M3AaHUMN); MArHUTHOM ((hOH]T
aynmo- u  Bugeokaccer); mudpoBoMm  (CD-muckm); KOMMYHUKATHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIIAX;



0) BOCHUTaHUE KYJIbTYPHOIO U TPAXAAHCKOTO CAaMOCO3HAHMS, IOMOIIb B
COLIMATIM3ALIMK 00YYaIOIIErocs], pa3BUTHH €r0 TBOPUYECKOIO MOTEHIMANA;

B) (QopMupoBaHME HaBBIKOB HE3aBUCUMOIO OHMOJMOTEYHOrO MOJIB30BATEN:
oOy4eHHe MOUCKY,

0TOOpY U KPUTHUYECKOM OlleHKe MH(GOPMAIIUH;

I) COBEpIICHCTBOBAaHHE IIPEIOCTABIAEMBbIX OHMOIMOTEKOM YCIyr Ha OCHOBE
BHEJPEHUS] HOBBIX HWH()POPMAIMOHHBIX TEXHOJOTMH U  KOMIbIOTEpU3ALUU
OMOIMOTEeUHO-UH(POPMALIMOHHBIX ~ IPOLECCOB,  (OpMUpPOBaHUE  KOMQPOPTHOM
OMOIMOTEUHO Cpe/ibl.

I11. OcHoBHbIe QyHKIMU ONOTHOTEKH

3.1. Jlns peanu3aiuiy OCHOBHBIX 3a/1a4 OMOIMOTEKa:

a) dbopmupyer bonx O1OIMOTEYHO-UH(OPMAITMOHHBIX pecypcoB
00111e00pa30BaTEIBLHOTO YUPEXKICHUS :

. KOMIUICKTYET YHHBEPCAIbHBIA (OHJ y4EeOHBIMH, XYI0KCCTBCHHBIMH,
HAayYHBIMH,  CIPABOYHBIMM, IMEJArOTHYECKUMH U  HAYYHO-TIOMYJISAPHBIMU
JOKYMEHTaMH Ha TPaJAMIMOHHBIX M HETPAJAUIMOHHBIX HOCHUTENSX WHOOpMAaINH,
yuuthiBass DefepanbHblil CIHCOK SKCTPEMHUCTCKOW JUTEPATYPHI, 3alpErIeHHOW K
pacnpocTpaHeHut0o Ha Teppuropun Poccuiickon ®enepanuu, yTBEPKICHHBIN
denepaabHbIM OPTaHOM MCIIOJHUTEIIBHOW BJIACTH;

. nonoJiHgeT $GoH HHPOPMAITMOHHBIMHU pecypcamu ceTu MHTepHeT, 6a3amMu u
OaHKaMU JaHHBIX JPYTUX YUIPEIKISHUN M OpraHUu3aIui;

. aKKyMyJIupyeT (OHJI JOKYMEHTOB, CO3JJaBa€MbIX B IIKOJE (MyOJUKAIUN |
paboT MeaaroroB, JIYUIINX HAYYHBIX paboT U pedepaToB 00yUdarOMUXCS U JIP.);

. OCYIIECTBIISIET pa3MEIICHUE, OPTaHU3AINI0 U COXPAHHOCTh JOKYMEHTOB;
0) co3maeT HHOOPMAIIMOHHYIO MPOAYKIIHIO:

. OCYIIECTBIISIET AHAIMTUKO-CUHTETUYECKYIO IepepadboTKy HHGOpMAIIHH;

. OpraHu3yeT W BEACT CHpPaBOYHO-OMONHMOrpaduyecKuil ammapaT: KaTajJoTH

(anmaBUTHBIN), KAPTOTEKU (CHCTEMATHYECKYI0 KapTOTEKy CTATeH, TEeMaTUYECKUE
KapTOTEKH), SJICKTPOHHBINA KAaTaJoT; 0a3bl JAHHBIX MO MPOQUITIO TITKOJIE.

. paspabaTbiBaeT peKOMEHAaTeNbHbIE OnOmmorpaguieckue mocoous (CIucKu,
0030pFbI, yKa3aTelu | T.11.);

. obecrieunBaeT HMH(POPMHUPOBAHWE TOJb30BaTeaeii 00 WHPpOPMAITMOHHOMN
MPOTYKITHU:

B) ocyulectBisier  auddepeHuupoBaHHoe  OMOIMOTEYHO-UHGOPMALTUOHHOE
o0city>kuBaHHe 00y4arolnXCs:
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. Mpea0CTaBIseT UHPOPMALMOHHBIE PECYPChl Ha Pa3IUYHBIX HOCHUTENSAX Ha
OCHOBE U3YYEHUS UX UHTEPECOB U MHGOPMALIMOHHBIX TOTPEOHOCTEH;

. CO3JAaeT YCIOBUSA A pealu3allid CaMOCTOSITENIbBHOCTH B 00y4YeHUH,
MO3HABATEIILHOM, TBOPYECKOM JEATEIBHOCTA C OIIOPOM Ha KOMMYHHUKALMIO;
CIIOCOOCTBYET Pa3BUTHUIO HABBIKOB CaMOOOyueHHMs (ydacThe B  CETEBBIX
OJIUMMUAAAX, TEIEKOMMYHUKAIMOHHBIX MPOEKTaX B CHCTEME JTUCTAHIIMOHHOTO
oOy4deHus);

. OpraHu3yer  oOy4YeHHWEe  HaBbIKAM  HE3aBUCUMOIo  OHMOJIMOTEYHOTO
N0JIb30BaTeNsl U NoTpeduTens nHhopMaIy, COACUCTBYET UHTETPALlMK KOMITJIEKCa
3HAHWM, YMEHUN U HABBIKOB PabOThI ¢ KHUTOM U UH(pOpMaIHei;

. OKa3bIBaeT MH()OPMAITMOHHYIO TOJJIEPKKY B PELICHUU 3a]1a4, BO3HUKAIOIINX
B IIpoliecce UX Y4eOHOM, caMo0o0pa3oBaTeIbHON U IOCYTrOBOM JIEATETbHOCTH;

. OpraHU3yeT MacCCOBBIE MEPOIPUATHS, OPUEHTUPOBAHHBICE HA Pa3BUTHE
oOIIel, ¥ YUTATEIBCKOM KYJIBTYpbl JUYHOCTH, COJEHUCTBYET pPa3BUTHUIO
KPUTHUUYECKOTO MBIIICHHS;

. COJICCTBYET WIEHAM INIEAarormueckoro KOJUJIEKTHBA W aJMUHHUCTpaIIu
YUPEXKICHHS B OpraHu3aliyd 00pa30BaTesIbHOIO Mpoliecca U 10cyra 00yJaronuxcs
(mpocmotp  BuaeodumibmoB,  CD-muckoB,  mpe3eHTAlMM  Pa3BUBAIOIIHUX
KOMITBIOTEPHBIX UTD);

r) ocymectBiasier auddepeHmpoBaHHOe — OMOJIMOTEYHO-UH(OPMAIIMOHHOE
00CTy>KMBaHHE MEIarornYeCKuX padOTHUKOB:

. BBISBJISIET WH(OPMAIIMOHHBIE TMOTPEOHOCTH U YAOBIETBOPSIET 3aIPOCHI,
CBsI3aHHBIEC C 00YUYEHHEM, BOCIIUTAHUEM U 3J0POBLEM JCTEH;

. BBISBJISIET MH(OpPMAIMOHHBIE TOTPEOHOCTH W YAOBIETBOPSIET 3aIlpoChl B
00J1aCTH MeIarornuyecKuX HHHOBAIIMN U HOBBIX TEXHOJIOTHUH;

. COZICUCTBYET npodecCHOHATLHON KOMIICTEHIIUH, TTOBBIIIEHU O
KBTH(DUKAIIUU, TPOBEICHUIO aTTECTAIINH;

. co3gaeT OaHK TMemarornyeckod WHQOpMAIMM KaK OCHOBBI  €IUHOMN
MH(OPMAITMOHHON CITY)ObI 00I1e00pa30BaTEIBLHOTO YUPEKICHUS, OCYIIECTBISET
HAKOIUICHUE, CHCTeMAaTH3aI|I0 HH(OpMAIIUKY IO TIpeIMeTaM, pa3esiaM U TeMaM;

. OpraHu3yeT NOCTyNn K OaHKy IMeNaroruyeckod uH@opManuu Ha Jr0ObIX
HOCHUTENSAX; TPOCMOTP 3JIEKTPOHHBIX BEPCUH ME€IarOrMueCKUX U3JaHuT;

. OCYHICCTBIISIET TeKyimiee wuHPpopMupoBaHue (mHU uHOOpMAIUU, 0030pHI
HOBBIX TOCTYIUICHWH W  myOnwKanuii), WHPOPMHPOBAHWE PYKOBOJACTBA
00pa30BaTEIBLHOTO YYPEKIACHUS TIO0 BOMPOCAM YIpaBIeHUS 0O0pa30BaTEIHHBIM
IIPOLIECCOM;

. MOAJACPKUBACT JCSATEIBHOCTh NEJAarornyecknux pabdOTHUKOB B 00JacTH
co3Janusi THQOPMALIMOHHBIX MPOAYKTOB (IOKYMEHTOB, 0a3 naHHbIX, Web-cTpaHull
U T.IL.);
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. CIIOCOOCTBYET MPOBEACHUIO 3aHATUN N0 (POPMUPOBAHUIO UHPOPMALIMOHHON
KyJbTYpBI; SIBIsIETCS 0a30i Ui MPOBEACHUS MPAKTUUYECKUX 3aHATUN MO padoTe C
MH()OPMAIIMOHHBIMU pPEeCypCcCaMu;

n) ocymectBisgeT — auddepeHimpoBaHHOe  OMOIMOTEYHO-UH(OPMALIMOHHOE
o0ciy>kuBaHHe poauTene (MHBIX 3aKOHHBIX MIPEACTaBUTEIEH ) 00yUarOIINXCs:

. yIIOBJIETBOPSIET 3alpoChl TMOJIb30BaTelled W HMHPOPMHUPYET O HOBBIX
MOCTYIUJICHUSAX B OMOJINOTEKY;

. KOHCYJIbTUPYET MO BOIPOCAM OpPraHU3AlMN CEMEWHOI0 YTE€HHUSI, 3HAKOMUT C
uH(pOpMaIKel M0 BOCIUTAHUIO JIETEH;

. KOHCYJIbTUPYET 10 BONPOCaM y4eOHBIX U3IaHUM 111 00y4aromInXCs.

IV. Opranmsanus 1essTeJbHOCTH OMOJIHOTEKH
4.1.bubnnoTteka BKJIIOYAET CIEIYIOIINE OTAEIbl: ADOHEMEHT, UNTAJIbHBIH 3aJl.

4.2. bubnuoreyHo-UHOOPMAIMOHHOE  OOCIY)KMBAaHHWE OCYILECTBISIETCS  Ha
OCHOBE  OMOIMOTEYHO-MH(POPMALIMOHHBIX  PECYpCOB B  COOTBETCTBHHM  C
roCyJ1apCTBEHHBIMU o0Opa3oBaTeIbHbIMU CTaHJapTaMH, y4eOHBIM u
BOCIIUTATEJIbHBIM IUIAHAMU ILKOJbI, IPOrpaMMaMH, IPOEKTaMHU U IJIAHOM PaOOTHI
OMOIMOTEKN.

43. B mensx oOecnedeHus MOJCpHHM3alUM OWONMOTEKH B  YCIOBHUAX
uHopMaTu3anuu 0o0pa3oBaHMs W B TIpefeiax CpeICTB, BBIICISIEMBIX
yUpEIUTEIISIMH, IIKOJIa 00ecrieunBacT ONOINOTEKY:

. HEOOXOAUMBIMU CIIY’)KEOHBIMU U TPOU3BOJCTBEHHBIMH ITOMEIICHUSIMHU B
COOTBETCTBHUHM CO CTPYKTYpOl OHOJMOTEKH ¥ HOpPMaTHBaAMH [0 TEXHHUKE
0€30MacHOCTH JKCIUTyaTallid KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIa’KHOCTH,
3albUICHHOCTA  IMOMEUIEHUs, KOPPO3MOHHO-  aKTUBHBIX MpUMECEeH Wi
3JIEKTPOIPOBOISIIECH MBIJIM) U B COOTBETCTBUU € mosiokeHussMu CanlluH;

. COBPEMEHHON 3JIEKTPOHHO-BBIUYUCIUTEIBHOW, TEIEKOMMYHUKAIMOHHON U
KOMMUPOBAITBHO-MHOKHUTEIBHOH TEXHUKOW ¥ HEOOXOIWMBIMU MPOTPaAaMMHBIMU
MPOAYKTaMHU;

. PEMOHTOM H CEPBUCHBIM OOCIY>KMBAaHUEM TEXHUKHM M 00O0pYyIOBaHUs
OMOJIMOTEKM;

. OMOIMOTEUHON TEXHUKOW M KaHTEISIPCKUMU TTPUHAIIICKHOCTIMH.

4.4. lllkona co3maer ycJlOBHS IJii COXPAHHOCTH almaparypbl, 00OpyIOBaHUS U
UMyIHIecTBa OMOINOTEKH.
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4.5. OTBETCTBEHHOCTh 33 CHUCTEMAaTHYHOCTh U KAaue€CTBO KOMIUJIEKTOBAaHUS
OCHOBHOTO (¢oHHa OMOIMOTEKH, KOMIUIEKTOBaHME Yy4yeOHoro ¢GoHga B
COOTBETCTBHH C (peAepalbHBIMU NEPEUHSAMH Y4€OHUKOB U y4eOHO-METOIUYECKUX
U3JIaHUH, CO3/1aHKE HEOOXOIUMBIX YCIOBUN JJI AESITEIbHOCTH OMOIMOTEKH HECET
JTUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTAaBOM IIKOJIBI.

4.6. Pexum paboThl OMOJMOTEKU OMpEAENSIeTCS MeAaroroM-oudiInoTekapeM B
COOTBETCTBHMHM C MPABWJIAMU BHYTPEHHETO pacropsiika mKkojisl. [Ipu onpenenenuun
pexxuma paboTbl OMOINOTEKN TPETYCMATPUBAETCS BbIICIICHUE:

. IByX  4acoB pabodero BpEeMEHM  €XEIHEBHO Ha  BBINOJHEHUE
BHYTPUOMOIMOTEYHOU pabOThI;

. OJIHOTO pa3a B MECSIl — CAHUTAPHOTO MAHS, B KOTOPBIA OOCIyXHBaHUE
NoJIb30BaTeiel He TPOU3BOIUTCS;

. HE MEHEe OJIHOTO pa3a B MECAIl — METOJIMYECKOTO JTHSI.

4.7. B mensax obecrieueHus palMOHAIBHOTIO MCIIOJIb30BaHUSI MH()OPMAIIMOHHBIX
pecypcoB B paboTe C AETbMHU M IOHOIIECTBOM OMOJIMOTEKAa B3aMMOJEWUCTBYET C
oubnuorexkamu MunucrepcTBa KynbTypsl Poccuiickoit deneparuu

V. Opranuzanus v ynpapJjieHUe, IITAThI

5.1. OOmee pyKOBOACTBO OMOJMOTEKOW M KOHTPOJIb 3a €€ JACSITeIHbHOCTHIO
OCYIIECTBIISICT  JUPEKTOpP  IIKOJBI, KOTOPBIA  YTBEP)KIACT  HOPMBI |
TEXHOJIOTMYECKHUE JOKYMEHTHI, IUIaHBl M OTYETHI 0 pabore Omubnmoreku. [upekrop
HECET OTBETCTBCHHOCTh 3a BCE CTOPOHBI JEATEIHHOCTH OWOJIMOTEKH, B TMEPBYIO
ouepeqb, 3a KOMIUIGKTOBAaHHE M COXPAaHHOCTh e¢ (DOHIA, a TaKKe 3a CO3JaHUC
KoM(opTHOH MHPOPMAITMOHHOMN CPEIbI ISl YUTATEIICH.

5.2. PykoBoacTBO  OMOTMOTEKOW  OCYIIECTBISET  IMENaror-OMOINOTEKaph,
KOTOpPBI HECeT OTBETCTBEHHOCTh B TIpeleNiax CBOEH KOMIIETEHIIUU Tepe
OOIIECTBOM M PYKOBOJMTENEM IITKOJIBI, 00YJIAIONIUMUCS, UX POAUTEISIMU (MHBIMU
3aKOHHBIMU TIPEICTABUTEISIMH) 32 OPTaHHU3AIUI0 U PE3yJIbTaThl NEATCILHOCTH
OMOMMOTEeKH B  COOTBETCTBUM C  (YHKIHOHATBHBIMH  OOS3aHHOCTSIMH,
MPETYCMOTPEHHBIMU KBATH(PUKAIIMOHHBIMU TPEOOBAHUSIMU, TPYAOBBIM JJOTOBOPOM
¥ yCTaBOM IITKOJIBI.

5.3. [Ilenmaror-6mbnuoTekaph Ha3HAYACTCS PYKOBOAMTEIIEM IIKOJBI, SBISCTCS
YJIEHOM [1€IarOrM4eCKOro KOJUIEKTHBA M BXOJUT B COCTaB IEAaroruyeckoro
COBETA IIKOJIBI.
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5.4. lleparor-OubanoTeKapb COCTaBISE€T TOAOBBIE IJIAHBI M OTY4ET O padoTe,
KoTopble oOcyxkpmaiorcs Ha Ilemarormueckom coBeTe U yTBEp)KAArOTCA
aupekTopoM. ['ogoBoil maH OMOJMOTEKH SIBISIETCS YacThiO OOIIEro rofo0BOIO
TUTaHA TITKOJIBI.

5.5. Tlopsimok KOMIUIEKTOBaHUS IITaTa OMONMOTEKH IIKOJIbl PErIAMEHTUPYETCS
€r0 YCTaBOM.

5.6. Ha paGoty B OMOJMOTEKY NMPUHUMAIOTCS JIMIA, UMEIOIINE HEOOXOIUMYIO
npodeccuoHaIbHYI0 MOJTOTOBKY, COOTBETCTBYIOIILYIO TpeOOBaHUAM
KBAIM(DUKAMOHHOM  XapaKTepUCTUKU 1O  JIOJDKHOCTH W TOJYy4YEHHOM
CHEIUANTbHOCTH, MOATBEPKACHHYIO JOKYMEHTaMH 00 o0pa3oBaHUU U (UJIN)
KBaJIM(DUKALIUH.

5.7. PabotHukun OuOJIMOTEK MOTYT OCYILIECTBIATh MEJIarOrHYECKY 10
EATEIIHLHOCTD.

5.8 TpynoBbie OTHOIICHHS PaOOTHUKOB OMOJHMOTEKH U 00IIe00pa30BaTEILHOTO
YUPEKIEHUS PETyJIUPYIOTCS TPYIAOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE
JTOJDKHBI TPOTUBOPEUNTH 3aKOHOIaTeNbCTBY Poccutickoit denepanuu o Tpye.

5.9. bubnuoreynsie paOOTHUKH TMOJJIEKAT AaTTECTAIlUM B COOTBETCTBUH C
MOPSAIKOM, ycTaHOBJIEHHBIM [IpaBurensctBoM Poccuiickorn denepamnuu, TOIKHBI
yJIOBJICTBOPSATH TpeOOBaAHUSIM COOTBETCTBYIOIIHX KBaJTU(UKAITMOHHBIX
XapaKTepUCTUK W OOs3aHbl  BBHIIOJHATH,  THIIOBOE  TOJIOKEHHE 00
00111e00pa30BaTeIbHOM YUPEKICHUN U HACTOSIIEE MTOJI0KCHHE.

V1. IlpaBa u 0013aHHOCTH OMOJIHOTEKHN

6.1. PaGorHuKHM OMOIMOTEK UMEIOT MPABO:

a) CaMOCTOSITENIBHO BHIOWpATh (OPMBI, CpeACTBA M METOABl OMOIMOTEUHO-
WHOOPMAITMOHHOTO  OOCITY)KMBaHUS O00pa30BaTEbHOTO W BOCHHUTATEIHHOTO
MIPOIIECCOB B COOTBETCTBUU C IEJISIMU U 337]a4aMU, YKa3aHHBIMU B YCTaBE IIKOJIBI U
HacTtoseM [lomoxenuu;

0) MPOBOIWTH B YCTAHOBJICHHOM TMOPsAKE (HaKyIbTaTUBHBIC 3aHATHSA, YPOKH H
KPY)XXKH  OubOnmuoreuyHo-Oubnmorpadmdecknx 3HAaHUA W WHPOPMAIMOHHON
KyJbTYPBI;

B) OMPEENSITh ICTOYHUKHA KOMIUIEKTOBAaHUS WH()OPMAITMOHHBIX PECYPCOB;

r) W3bIMaTh M pEaJN30BbIBATH JOKYMEHTHI U3 (OHIOB B COOTBETCTBUU C
HMHCTPYKILKEHN 1o yueTy OubnuoteyHoro (GoH/a;
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1) ONpeneyiaTh B COOTBETCTBUM C TMPaBWIAMHU T[OJb30BaHUS OUOIMOTEKOH,
YTBEPKICHHBIMU JTUPEKTOPOM IIIKOJIBI, U TIO0 COIVIACOBAHUIO C POIAUTCIHCKUM
KOMHUTETOM BHIBI W  pa3Mepbl KOMIICHCAMKM  ymepda, HaHECEHHOTO
MOJIB30BATEIIIMK  OMOJIMOTEKH; B3BICKMBATH B COOTBETCTBUU C JCHCTBYIOIIHM
3aKOHO/ATEILCTBOM KOMIIGHCAIMIO yIlepba, HAHECEHHOTO IOJIb30BaTeIsIMU
OMOIMOTEeKHU, 32 HECOBEPIICHHOJIETHUX ITOJIB30BATEICH OTBETCTBEHHOCTh HECYT
3aKOHHBIC TTPEICTABUTEIIN;

€) BHOCUTBH TPEJIOKEHUS TUPEKTOPY IMIKOJIBI MO COBEPIICHCTBOBAHUIO OILIATHI
TpyZJa, B TOM 4Hclie HaJ0aBOK, A0IJIaT U MPEMUPOBAHUS pAOOTHUKOB OMOIMOTEKH
3a JIOMOJIHMTEIbHYIO pa0oTy, HE BXOJAIIYI0 B KPYr OCHOBHBIX OOS3aHHOCTCH
pabOTHUKOB OMOJMOTEKH; MO KOMIICHCAIITMOHHBIM MEPOTPHSITHIM, CBSI3aHHBIM C
BPCIHBIMU YCIIOBUSAMH Tpyna (OMONMOTEYHAs] ThIIb, TPEBBIIIICHUE HOPMATHBA
paboThl HA KOMIIBIOTEPE).

) y4aCTBOBATh B YIPABJICHUHU IIIKOJIOW B MOPSIJIKE, ONMPEACIIIEMOM YCTaBOM;

3) MMETh EXCTOIHBIM OTIYCK W JOTOJHUTEIbHBIA OIUIAYMBAEMBI OTHYCK B
COOTBETCTBHH C KOJUICKTUBHBIM JOTOBOPOM MEXIy PaOOTHUKAMH M PYKOBOICTBOM
IIIKOJIBI WJIA WHBIMH JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMH;

u) OBITh TPEJCTAaBICHHBIMH K PA3IU4YHBIM (opMaM IOOIIPEHHS, HarpajaaMm Hu
3HaKaM OTJUYHS, IPEAYCMOTPEHHBIM JIJI1 pAOOTHHUKOB 00pa30BaHUs U KYJIbTYPHI;
K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJIATEeIbcTBOM Poccutickoit denepannu B
paboTe OMOIMOTESYHBIX aCCOIUAIIMI WITH COHO30B.

6.2. Pa0oTHuKM OMOJIMOTEKHU O0SI3aHbI;

a) oOecrneunTh TOJI30BATENIIM BO3MOXKHOCTH pPabOThl ¢ HHGOPMAIMOHHBIMH
pecypcamMu OUOIMOTEKH;

0) mHbOpPMHUPOBATH MOJB30BaTEICH O BHUAAX NPEIOCTABISACMBIX OHOIUOTEKON
YCIIyT;

B) 00€CIeUnTh HAYYHYIO OpraHu3anuio (POHIOB M KaTaJIOTOB;

r) dopmupoBaTh (POHIBI B COOTBETCTBHH C YTBEPXKISCHHBIMU (eaeparbHbIMU
MePEUHSIMHU y4eOHBIX U3JIaHUH, o0pa3oBaTeTbHBIMH nmporpaMmmMamMu
0011e00pa30BaTEILHOTO YUPEIKICHUS, HHTEPECAaMU, TIOTPEOHOCTSIMHU M 3aIpOCaMu
BCEX KaTETOpUU MOJIb30BATENEH;

1) CIeIUTh 32 OOHOBJICHHEM (pernepatbHOrO CIHCKA SKCTPEMUCTCKUX MATEPUAJIOB,
MPOBOJUTH COBMECTHO C KOMHCCHEH PETYISIpHYIO (€KEMECSYHYI0) CBEpPKY
denepanbHOro CIUCKA ¢ KaTAJIOroM OMOIMOTEKU U MOCTYNAIOIIUMU JOKYMEHTAMH,
dakT cBepku (¢uKcUpoBaTh 3anuchi0 B JKypHaie CBEpPKA MNOCTYMAaoIIeH
auTepaTypbl B OMOJIMOTEKY, WM3bIMaTh M3 OMOIMOTEUHOro (DOHJAa BBHISBICHHBIC
AKCTPEMUCTCKHUE MATEPUAIIBL;
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€) COBEpIICHCTBOBaTh HH(POpPMAIIMOHHO-OMOIUOrpaduyeckoe U OUOJIMOTEUHOE
o0city>KuBaHHe

MOJb30BATEIICH;

€) oOecneunBaTh COXPAaHHOCTb MCIOJb30BaHUS HOCHUTENEH HH(OpManuu, UX
CHCTEMAaTH3allMI0, Pa3MEIICHNE U XPAHECHHUE;

k) o0ecreunBaTh PEXKUM pabOTBl B COOTBETCTBUU C MOTPEOHOCTIMU
MoJib30BaTelNiel U paboTOM IIKOJIBI;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSAKE NEPE]l PYKOBOICTBOM IIIKOJBI;

1) TIOBBINIATH KBATHU(UKAIUIO.

VIl. IlpaBa u 00si3aHHOCTH MOJIb30BaTe el OMOJINOTEKH

7.1. Tlonmp3oBarenu OMOIMOTEKU UMEIOT MPABO:

a) TMojy4yaTh TMOJHYI UHPOpMalnHUi O cocrtaBe OubamoreuHoro ¢GouHza,
MH(POPMAITMOHHBIX PECypcax | MPeIOCTaBISIEMBIX OMOIMOTEKON yCIyrax;

0) MMOJIb30BATKLCS CIIPABOYHO-OMOIMOTpadUUIEeCKUM anmnaparoM OMOINOTEeKH;

B) TIOJydYaTh KOHCYJIBTAIIMOHHYIO TOMOINh B TOWCKE W BBIOOpPE HCTOYHHKOB
uH(dOopMaIny;

r') TOJly4aTh BO BPEMEHHOE I0JIb30BaHWE Ha a0OHEMEHTE W B YUTAIBHOM 3ajie
NeYaTHbIE W3JaHUs, AayJUOBU3yalbHbIE JOKYMEHTHl M JpPyrHue€ HWCTOUYHUKHU
uH(dOopMaIny;

1) IPO/JIEeBAaTh CPOK MOJIb30BAHMS TOKYMEHTAMH;

€)  mojy4yarh  TeMaTHYECKHeE, dakTorpaduueckue,  yTOUHSAIONIUE U
oubmorpaduyeckue crpaBku Ha OCHOBE (DOH1a OMOINOTEKH;

) TOJy4aTh KOHCYJIBTAIIMOHHYIO TOMOIIL B pabore ¢ wuHpopmamuedn Ha
HETPAIUIIMOHHBIX HOCHTENAX TIPU TOJb30BAHUU JJICKTPOHHBIM U  HHBIM
00opyTI0BaHUEM;

3) y4acTBOBATh B MEPOIPHUATHIX, IPOBOIUMBIX OMOIMOTEKOM;

1) oOpamiarbes Uil pa3peiieHnss KOHQIUKTHOW CUTYalluu K JUPEKTOPY IIKOJIBI.

7.2. Tlomp3oBaTenn OMOIMOTEKHN OOS3aHBI:

a) coOJIFOIaTh MPaBUIIa TIOJIE30BAHUS OMOINOTEKOM;

0) OepekHO OTHOCHUTHCS K MPOU3BEICHUSAM TedaTtd (HE BBIPHIBATH, HE 3arubOaTh
CTpaHWII, HE JIeJaTh B KHUTaX MOJYEPKUBAHHM, TIOMETOK), HHBIM JOKYMEHTaM Ha
Pa3TUYHBIX HOCUTEIISX, 000PYIOBAHHUIO, MHBEHTAPIO;

B) TONJCPKHUBATh TIOPSJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOTMOTEKH, PACTIONOKEHHUS KAPTOUYEK B KaTajlorax M KapToTeKax;

') TIOJB30BaThCS IICHHBIMHU M CIIPABOYHBIMHU JTOKYMEHTAMH TOJILKO B MTOMEIICHHUH
OMOIHMOTEKH;
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1) yOeauThCcs MpH NOJYYEHHHM JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a MpH
oOHapyxeHuu mnpouHpopMUpoBaTH 00 OSTOM  pabOTHHKAa  OUOJIMOTEKH.
OTBETCTBEHHOCTh 32 OOHApYXEHHBIE E€(PEKThl B CAABAEMBIX JOKYMEHTaX HECET
MOCJIETHUHN TOJIb30BATEIb;

€) BO3BpalllaTh JOKYMEHTHI B OUOIMOTEKY B YCTAHOBIIEHHbBIE CPOKH;

) 3aMEHATHh JIOKYMEHThl OMOJMOTEKM B Cllydae HMX yTpaTbl WIM MOPYH UM
PaBHOIICHHBIMM, JUOO KOMIIEHCHpPOBaTh yuiepO B pa3Mepe, YCTaHOBJIECHHOM
MpaBUJIaMH MOJIb30BaHUs OMOINOTEKOM;

3) MOJIHOCTBIO PACCUMTATHCS ¢ OMOIMOTEKON MO MCTEUEHUH CpoKa OOYUEeHHsS WIH
paboThl B 0011€00pa30BaTEIBLHOM YUPEKICHUU.

7.3. Tlopsnok nonab30BaHus OUOIHOTEKOM:

a) 3amUCh OOYYAIOIIMXCA U TMEJArorHYecKuX pabOTHUKOB IIKOJIBI B OMOIHMOTEKY
NPOU3BOJUTCA B HMHIWBUIYaTbHOM TOpSIKE, a pOAUTENel (MHBIX 3aKOHHBIX
npeacTaBUTeNeH) 00yJarommuxcss — Mo MaciopTy;

0) TOKyMEHTOM, TOATBEPXIAIOIINM MPABO TOJIB30BAaHUS OMOIMOTEKOH, SBISICTCS
YUTATEIBCKUH HOPMYIISp;

7.4. Tlopsimok MOJIb30BaHUsT A00OHEMEHTOM:

a) TIOJIK30BATENIM UMEIOT MPABO IMOJYYUTh HA JIOM W3 MHOTOTOMHBIX M3JaHHWHA HE
0osee IByX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakCHMaJIbHBIC CPOKH TIOJH30BaHUS JJOKYMCHTAMH:

—  y4eOHHKH, YUeOHBIC TOCOOUS - YICOHBIN o/,

—  Hay4YHO-TIONYJISIpHAs, TO3HaBaTelIbHAs, XYIO0KECTBCHHas juTeparypa - 1
MECHII;

—  NepHOANYSCKHE U3JAaHUs, H3TaHUS MMOBBIIIEHHOTO cIipoca - 15 nHei;

B) TMOJB30BATEIN MOTYT MPOJJIUTH CPOK MOJIB30BAHMS IOKYMEHTAMH, €CJIM HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MMOJIH30BaATEICH.

7.5. Tlopsiok mob30BaHUS YUTAJIBHBIM 3QJI0M:

a) JOKYMEHTBI, MpeJaHa3HAYEHHbIC MJi1 paOOThl B UWUTAJIBHOM 3ajie, Ha JIOM HeE
BBIJIAIOTCS;

0) SHIIMKIIONICANH, CIIPABOYHUKH, PEIKHE, [ICHHBIC M UMCIOIIUECS B €UHCTBCHHOM
AK3EeMIUISIPE IOKYMEHTHI BBIJIAIOTCS TOJIBKO 7 pa0OThI B UNTAJILHOM 3aJI€;

7.6. Tlopsmok pabOTHI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHMOTEKE:
a) paboTra ¢ KOMIBIOTEPOM YYAaCTHHMKOB 00pa3oBaTelIbHOrO Ipoliecca
MPOU3BOJIUTCS B IPUCYTCTBUU COTPYIHUKA OUOINOTEKH;
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0) paspemaerca paboTa 3a OJHUM MEPCOHAIBLHBIM KOMIIBIOTEPOM HE 0oJiee TBYX
YeJIOBEK OJJHOBPEMEHHO;

B) TIONB30BAaTENlb HWMEET NpaBO padoTaTh ¢ HETPATUIMOHHBIM HOCHUTEIIEM
uHOpMAIIMK  TIOCTIE  TPEIBAPUTEIBLHOTO TECTHPOBAHUS €ro  PaOOTHHKOM
OMOINOTEKY;

r') IO BCEM BOIpocaM IMoucka uHpopmanuu B MHTEpHETE MOJIb30BaTENb JOHKCH
oOpamatbesi K pabOTHUKY OMOIMOTEKH; 3amperiaeTcss oOpallieHue K pecypcam
HNuTepHeTa, mpeanoararoiuM OIUIaTy U K pecypcam, yKka3aHHbIM B DenepaabHOM
CITUCKE IKCTPEMHUCTCKON JTUTEPATYPHI.

1) paboTa ¢ KOMIBIOTEPOM IMPOM3BOJIUTCS COTJIACHO YTBEPKICHHBIM CaHUTApHO-
TUTHCHUYECKUM TPEOOBAHUSIM.



